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About SAS Report Viewer

For users with the Visual Analytics: Report Viewing role, the report viewer enables them to view report content. 
To open a report in the report viewer, click  next to a report on SAS Home, and then click View.

Here are some key points about the report viewer:

n The report viewer is not supported on mobile devices. Mobile users are redirected to SAS Mobile BI.

n The report viewer does not support right-to-left (RTL) languages.

Navigate the Report Viewer

Here are some tips for navigating within the report viewer:

n To refresh a report, click , and then select Refresh report.

n Use the buttons at the top of a report to view the pages of the report.

n To view another report that has already been opened, click , and then select the report that you want to 

view.

n If you are viewing a report and you want to view another report that is not already open, click , and then 
select Open. You can also click  to see a list of reports.

TIP It is a best practice to close a report when you are finished viewing it to conserve resources.

Use Linking and Drilling

Report objects can link to other reports or report pages. And, they can link to external links (URLs). To view a 
link from a report object, double-click on the report object. If a report object that you are linking to shares a data 



source with the current report object, then the target report object is filtered based on the data value that you 
selected. If the data source is not shared between the two report objects, then no additional filtering takes place 
in the target report object.

Note: If the data value that you selected conflicts with a report-level filter in the target report object, then there 
are no observations in the target report object.

To go back to the original report after viewing a link, click  or close the pop-up window. You can also click and 
hold  to select from a list of previous pages.

If the data contains a hierarchy, then you can double-click on the report object to drill down the hierarchy. Drilling 
down enables you to move from summary information to more detailed information. Drilling up enables you to 
view more summary information. When you drill down, breadcrumbs at the top of the report object enable you to 
drill back up the hierarchy.

Note: If a report object contains multiple links or actions, then a list appears that enables you to select a specific 
link or action.

Filter or Select Data

Depending on the actions that were defined by the report designer, you might be able to filter or select data 
within your report.

Filtering restricts the data that is returned from a data source query. Click on data in the source report object to 
filter data in the target report object (or report objects). Clicking on different data applies the filter based on the 
new data selection. To clear the selection, click in the white space that surrounds the source report object.

Linked selections enable you to see the selected data simultaneously in two or more tables, graphs, or both. 
Click on data in the source report object to select data in the target report object (or report objects). To clear the 
selection, click in the white space that surrounds the source report object.

View Filter Information

Click  to display the filters that are being applied to the report and report page. You can click this icon if the 
data for the report or report page has been filtered as a result of selecting data in a report link or report page 
link. You can also click this icon to show or hide the prompt bar for report prompts and report page prompts.

Add Comments

If you have the Add and View Comments capability, then you can add or view comments. Comments can be 
added to a report or to an object within a report. The comments that you add are automatically saved with the 
report.

To add a comment to a report or to an object within a report:

1 Click . (If you are adding a comment to a report object, then select the report object first.)

2 Enter a comment.

3 (Optional) Click  to attach a file to your comment.
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4 Click Post to add your comment.

Note: To edit another user’s comments or to delete comments, you must have the Comments:Administrator 
predefined role.

To search for a comment:

1 Click . (If you are searching for a comment on a report object, then select the report object first.) Enter the 
word or phrase that you want to search for in the Search field, and then click .

2 (Optional) To clear the Search field, click .

Print a Report

To print a report, click , and then select Print to create a PDF of a report, report page, or report object. The 
PDF can then be printed.

Here are some considerations for printing:

n Hidden windows, report prompts, page prompts, and prompt containers are not included in the PDF. 
However, information in filters that are applied to report objects in the prompt container is displayed in the 
PDF’s appendix. A hidden window can be printed separately by clicking  in the hidden window.

n By default, vertical containers, horizontal containers, stack containers, and crosstabs print only what you see 
on the screen. Select the Expand clipped content option to print all content.

n By default, an appendix is included in the PDF if the report, report page, or report object has descriptions, 
filters, warnings, errors, or display rule legends.

n If a report object has a high-cardinality filter, and the Include appendix information option is selected, then 
the filter description might be truncated in the printed appendix.

n A crosstab with more than 5,000 selected cells cannot be printed.

n There can be differences in the fonts in a printed report if the fonts that are used to create a report do not 
match the fonts that are available on the server that generates the PDF.

Here are some details about the printing options:

n Use the Expand clipped content option to see the entire content of tables, crosstabs, gauges, and 
containers with content that is only partially available in the layout of the report page. Each report object is 
displayed on a separate page at the end of the report.

n The Show empty rows and columns in tables option is for both list tables and crosstabs.

n The Include appendix information option is selected by default if the report, report page, or report object 
has parameters, descriptions, filters, warnings, errors, or display rule legends.

n Use the Choose visual elements list to select the report pages or report objects to include in the PDF.

n If you use the Cover page option, then the cover page provides the name of the report, the date of the print 
request, the user name, and the number of pages. You can enter description text for the cover page.

Email a Report

To email a report, click , and then select Email to email a link to the report to a recipient.
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Here are some key points about what happens when a recipient clicks the link to a report:

n If the recipient is already signed in to SAS, the report is immediately displayed when the link is clicked.

n If the recipient is not signed in to SAS, they are prompted for a user ID and password.

n If the recipient opens the email on a mobile device, and then clicks the link, the report is displayed using the 
SAS Mobile BI app if the user has it installed.

TIP Recipients who use SAS Home (the home page) can use the Initial Screen settings to specify which 
application opens the report when they click on the link in the email. For more information about settings, 
see the online Help that is available for the home page.

Export Content

You can use the report viewer to save an image or export data from a report object.

All users who have the Export Data capability can export data from report objects to Microsoft Excel format for 
future viewing or printing. This exported output can be saved locally on disk, and then opened in Microsoft Excel. 
Or, you can choose to create a delimited tab-separated values (*.tsv) or comma-separated values (*.csv) data 
file.

Here are some key points about exporting data:

n When you export a graph, you are exporting the data, not the visual graph representation.

n Not all report objects support exporting. For example, you cannot export data from gauges.

n Leading blanks are not preserved in displayed data or exported data. However, you can filter for values that 
contain leading blanks.

n When you export detailed data from a crosstab or a list table to Excel, totals are not exported.

To export data:

1 Select the list table, crosstab, or graph that contains the data that you want to export.

2 Click . The Export Data window is displayed.

3 Specify the rows and columns to export.

4 (Optional) Choose whether the exported data is formatted. Select or clear the Formatted data check box. 
This check box is selected by default.

5 (Optional) Choose whether detail data is exported. If you select Detailed data, then you can select the 
columns that you want to export.

Note: The Detailed data option is not available for imported report objects, custom graph objects that have 
multiple data definitions, or for any graphs in which detail data is not allowed.

6 Select the file type for the exported file. Click OK.

You can save an image of any list table, crosstab, graph, or gauge in a report. This is useful if you want to 
include the image of a report object in a presentation, such as in Microsoft PowerPoint. An image is saved and 
downloaded as a PNG file.

Here are key points about saving an image:

n A saved image does not show ranks or filters that are associated with the report object.

n The image defaults to the size of the report object in the report.
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n The following characters in an image name are converted to an underscore when the image is saved: / \ : 
* ? " < > | %

To save an image:

1 Select the list table, crosstab, graph, or gauge that you want to save.

2 Click  to download the image.

Modify Report Viewer Settings

Settings are saved on a per-user basis, and they persist between sessions. To modify your settings, click on 
your name in the application bar, and then select Settings.

To specify settings for the report viewer:

1 Click SAS Report Viewer in the side menu.

2 Click Geographic Mapping if you want to use drive-time and drive-distance analysis in geo maps. Select 
Accept Esri ArcGIS Online Services terms and conditions. Select Enable Esri premium services, 
provide credentials for your ArcGIS Online account, and then click Validate credentials.

Note: You can click Reset to restore options to their default settings.

3 Click Close to apply your changes.

Using URL Parameters to View a Report

You can use URL parameters to control which parts of the SAS Report Viewer are displayed. The URL specifies 
the host, the absolute path to SAS Report Viewer, a question mark character, and then parameters. Parameters 
are specified using name=value pairs. For example, to hide the banner, use:

http://host/SASReportViewer/?reportViewOnly=true

Multiple name=value pairs are separated by the ampersand character (&).

Special characters must be URL-encoded using %nn, where nn is the hexadecimal representation of the 
character in ASCII. For example, a space is encoded as %20.

When using URL parameters, you cannot reference reports in a personal "My Folder" through the reportPath 
parameter.

To display a single report, use a URL that specifies the name and location of the report:

http://host/SASReportViewer/index.jsp?reportName=My%20Report&reportPath=/Shared%20Data/VA
%20Reports/

Report Viewer URL Parameters

Parameter Description

reportName The name of the report that you want to view. Required if you are accessing a report 
through a URL.
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Parameter Description

reportPath The path to the report that you want to view. Required if you are accessing a report 
through a URL.

appSwitcherDisabled Disables the application bar.

The application bar enables you to return to the home page or to access other parts 
of SAS Visual Analytics and other SAS applications. The default value is false.

If you are displaying a report in an <iframe> tag, you must disable the application bar 
by specifying appSwitcherDisabled=true.

commentsEnabled Enables the Comments pane in the right pane.

The default value is true. If both propertiesEnabled and commentsEnabled are false, 
then the right pane is not added to the report viewer.

propertiesEnabled Enables the Properties pane in the right pane.

The default value is true. If both propertiesEnabled and commentsEnabled are false, 
then the right pane is not added to the report viewer.

reportViewOnly Hides the SAS Report Viewer banner, including all of the menus.

reportContextBar Enables all of the menu options for the report.

The default value is true. If reportContextBar is false, then it is implied that both 
propertiesEnabled and commentsEnabled are false, and the right pane is not added 
to the report viewer.

If you are using either the reportViewOnly=true or reportContextBar=false setting, then you must also 
use the reportName and reportPath parameters.

URL parameters can be used to specify values for report parameters, such as display rules, filters, ranks, and 
aggregated measures.

To display a report in an <iframe> in another web application:

1 Set appSwitcherDisabled=true on the URL.

2 In SAS Environment Manager, click Configuration, view All Services, and then select SAS Report Viewer. 

Edit sas.commons.web.security.

3 For the x-frame-options, enter ‘disable'. 

This prevents the HTTP header from being returned.

4 Restart the sas-viya-sasreportviewer-default service.

The SASLogon cannot be embedded in an iframe; the user must be authenticated before visiting the page that 
contains the embedded ReportViewer.

SAS® and all other SAS Institute Inc. product or service names are registered trademarks or 
trademarks of SAS Institute Inc. in the USA and other countries. ® indicates USA registration. Other 
brand and product names are trademarks of their respective companies. Copyright © 2017, SAS 
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